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Meeting Etiquette for Sales Professionals 
 

1. Learning Objectives  

2. Before the Meeting: Preparing Sales Kit  

3. Confirm the Meeting  

4. Be punctual  

5. Entering a Meeting Room  

6. Greeting: Creating an Effective Introduction  

7. Exchanging Business Cards 

8. During the Meeting 

9. After the Meeting 

10. Conclusion  

11. Game-based Assessment 
 


